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Передмова

Метою «Методичних вказівок» є формування у студентів (вхідний рівень володіння мовою – В1) вмінь та навичок читання за  тематикою спеціальності  071 Облік і оподаткування  на І курсі навчання  (вихідний рівень володіння мовою – В2). За рахунок тренування і виконання читання текстів студенти зможуть досягти практичного володіння англійською мовою за фахом.
Практичне володіння іноземною мовою в рамках даного курсу припускає наявність таких умінь в різних видах мовної комунікації, які дають можливість:

1. вільно читати оригінальну літературу іноземною мовою у відповідній галузі знань;

2. оформляти витягнуту з іноземних джерел інформацію у вигляді перекладу або резюме;

3. робити повідомлення і доповіді іноземною мовою на теми, пов’язані з науковою роботою майбутнього фахівця;

Кожний урок складається з тексту й вправ, які розраховані на удосконалення навичок активізації словарного і граматичного мінімуму професійного спрямування.

«Методичні вказівки» забезпечують підготовку до спілкування англійською мовою для спеціальних цілей, а саме – оволодіння лексичними, граматичними і стилістичними навичками, а також умінням читати, переписуватися, перекладати, конспектувати англомовну інформацію наукового функціонального стилю, що передбачено вимогами Програми вивчення іноземних мов у нефілологічному ВУЗі.

Lesson 1
The Reading Module               
Read the text: The Difference Between Finance And Economics 

Although they are often taught and presented as very separate disciplines, economics and finance are interrelated and inform and influence each other. Investors care about these studies because they also influence the markets to a great degree. 
Economics is a social science that studies the production, consumption and distribution of goods and services, with an aim of explaining how economies work and how their agents interact. But modern economics is in fact often very quantitative and heavily math-oriented in practice.

When economists succeed in their aims to understand how consumers and producers react to changing conditions, economics can provide powerful guidance and influence to policy-making at the national level. There are very real consequences to how a nation approaches taxation, regulation, and government spending; economics can offer advice and analysis regarding these decisions.

Economics can also help investors understand the potential ramifications of national policy and events on business conditions. Understanding economics can also give investors the tools to predict macroeconomic conditions and understand the implications of those predictions on companies, stocks, markets and so on. 

Investors have an erratic history with economists, listening to them carefully at some times and all but ignoring them at others. While some investors may ignore economists' concerns and pile their investments into the latest booming sector, others will carefully track data on GDP (Gross Domestic Product ). inflation and deficits to inform their investing decisions. 
Finance in many respects is an offshoot or outgrowth of economics, and many of the notable achievements in finance were made by individuals with economics backgrounds and/or positions as professors of economics. Finance generally focuses on the study of prices, interest rates, money flows and the financial markets. Finance seems to be most concerned with notions like the time value of money, rates of return, cost of capital, optimal financial structures and the quantification of risk.

While economics offers the pithy explanation that the fair price of an item is the intersection of supply, demand, marginal cost and marginal utility, that is not always very useful in actual practice. People want a number, and many billions of dollars are at stake in the proper pricing of loans, deposits, annuities, insurance policies and so forth. That is where finance comes into play – in establishing the theoretical understandings and actual models that allow for the pricing of risk and valuation of future cash flows

Finance also informs business managers and investors on how to evaluate business proposals and most efficiently allocate capital. Basically, economics posits that capital should always be invested in a way that will produce the best risk-adjusted return; finance actually figures that process out.
As finance tries to concern itself with assessing the value of financial instruments, it is not surprising that one of the most common applications of finance in the markets is in the determination of fair value for a wide range of investment products.
It is important for investors to avoid "either/or" arguments regarding economics and finance; 
both are important, and both have valid uses and applications. In many respects, economics is "big picture" (how a country/region/market is doing) and concerned about public policy, while finance is more company/industry-specific and concerned about how companies and investors evaluate and price risk and return. 
The two disciplines seem to be converging in some respects. It seems that academics in finance are trying to incorporate more and more theory into their work and appear more academically rigorous. At the same time, there is at least a movement within some schools of economics to lean more heavily on math and appear practical and applicable to everyday business and policy decision-making processes. 
I. Reading Exercises:        

Exercise 1.    Read and memorize using a dictionary:
	Allocate, consequence, converge, interrelate, marginal utility, consumption, quantitative, achievement, background, applicable, interest rate, rate of return, insurance, annuity, ramifications, implication, GDP


Exercise 2.  Answer the questions:

1. Why do investors care about economics and finance?

2.  What can understanding economics give investors?

3. What does finance also inform business managers and investors on?

4.  What does finance seem to be most concerned with?

Exercise 3.  Match the left part with the right:

	1. Economics can also help investors understand the potential ramifications 
	a) in the proper pricing of loans, deposits, annuities, insurance policies and so forth.

	2. People want a number, and many billions of dollars are at stake 
	b) others will carefully track data on GDP, inflation and deficits to inform their investing decisions 

	3. Investors have an erratic history with economists, 
	c) of national policy and events on business conditions.

	4. While some investors may ignore economists' concerns and pile their investments into the latest booming sector,. 
	d) listening to them carefully at some times and all but ignoring them at others.


Exercise 4. Open brackets choosing the right words:
Economics is a social science that studies the production, (elimination/consumption) and distribution of goods and services, with an aim of explaining how (economies/economics) work and how their agents interact. But modern economics is in fact often very (quantitative/qualitative) and heavily math-oriented in practice.

The Speaking Module
II. Speaking Exercises:       

 Exercise 1. Ask questions to the given answers:
1) Question: ___________________________________________  ?

    Answer:  Finance generally focuses on the study of prices, interest rates, money flows and the financial markets.
2) Question: ___________________________________________  ?

    Answer: One of the most common applications of finance in the markets is in the determination of fair value for a wide range of investment products.

3. Question:  ____________________________________________ ?

     Answer: Economics posits that capital should always be invested in a way that will produce the best risk-adjusted return.

The Writing Module
III. Writing exercises:

 Exercise 1. Complete the sentences with the suggested words:  
                                    evaluate, concerned,regarding, valid, respects
It is important for investors to avoid "either/or" arguments _____ economics and finance; both are important, and both have _____ uses and applications. In many _____, economics is "big picture" (how a country/region/market is doing) and _____ about public policy, while finance is more company/industry-specific and concerned about how companies and investors _____ and price risk and return.                        

Exercise 2. Compose a story on one of the topics (up to 100 words):

“Economics as a social science”

“Finance and the markets”

“Economics and finance”
Lesson 2
The Reading Module
Read the text: Money and credit: Debt moves the world (1)

AFTER the IMF lowered its global growth forecast for this year and next, it is worth reflecting that, despite all the efforts of the central banks, this is a very wimpy recovery. There are a number of potential candidates for the problem; poor fiscal policy (in the form of austerity), the effect of demography, or Robert Gordon's ideas about the lingering impact of innovation. But the debt burden taken on by developed economies in the run up to 2007 and 2008 is surely the most significant factor.

Debt has ballooned, relative to GDP, in the last 30-40 years and this is true of corporates, households and banks, as well as governments. It is hard not to believe that this is associated with the monetary system that emerged in the aftermath of the collapse of Bretton Woods.

Lord Adair Turner, the former head of Britain's regulator, the Financial Services Authority, made an excellent speech on this issue last month which is worth to read. Entitled "Credit, Money and Leverage: What Wicksell, Hayek and Fisher Knew and Modern MacroEconomics Forgot" he roams widely through the treatment of debt and money by economics over the last 115 years. Economists have tended to ignore debt levels, regarding them either as a wash - in aggregate, the world cannot be in debt so a gain for creditors is a loss for debtors and vice versa - or treating the banking sector as too complex to be incorporated into models.

But Lord Turner argues that  “We need to treat both the credit cycle and the aggregate level of leverage across the economy and by sector as crucial issues of macro-economic importance.”

It was Knut Wicksell, a Swedish economist, who pointed to the role that commercial banks play in money creation and thus in expanding purchasing power. He focused on the role this might play in price stability, and argued that central banks should ensure that the money rate of interest stays in line with the natural rate, defined as the marginal productivity of capital. (It doesn't seem likely that modern central banks think this way; if they do, they have a very pessimistic view of the productivity of capital.)

Under Bretton Woods (or indeed the gold standard), central banks did keep a firm eye on the banking sector, often imposing quite strict rules on reserve requirements, cash ratios and the like. That was because central banks were striving to maintain a currency peg. That peg was at risk if a country ran persistent trade deficits, as its reserves would decline. This was usually treated as a problem of excess demand, so a central bank would seek to restrict credit (raising interest rates, imposing controls) during booms. This naturally restricted the long-term rate of credit growth.

After the collapse of Bretton Woods, there was no currency peg to protect and banking controls seemed like an interference in free markets to leaders like Margaret Thatcher and Ronald Reagan.  Banks duly expanded their balance sheets, driven by a whole host of motives; the existence of deposit insurance meant there was no need to worry about bank runs; executives rewarded on the basis of the return on equity could earn more if they had a small amount of equity and a lot of debt; and the long boom of the 1980s and 1990s, combined with the belief that governments would step in to save failing banks (or central banks would step in by slashing rates in times of peril) meant that risk-takers prospered and moved to the top of their organisations.

All this might have led to rapid inflation but instead we have seen asset bubbles, something economists have struggled to deal with. 
I. Reading Exercises:        

Exercise 1.    Read and memorize using a dictionary:
	Asset, persistent, impose, debt,  restrict, prosper, slash, equity,  recovery, aggregate, risk-taker, peril,  balance sheet, maintain, decline, executive, excess, roam, deal with, austerity, aftermath , leverage


Exercise 2.  Answer the questions:

1. Why have economists tended to ignore debt levels in the last 115 years?

2. Who pointed to the role that commercial banks play in money creation and thus in expanding purchasing power?

3. Why did central banks impose quite strict rules on reserve requirements, cash ratios and the like
4.  What was treated as a problem of excess demand?

Exercise 3. Match the left part with the right:

	1. We need to treat both the credit cycle and the aggregate level of leverage 
	a) is surely the most significant factor.

	2. But the debt burden taken on by developed economies in the run up to 2007 and 2008 
	b) that emerged in the aftermath of the collapse of Bretton Woods.

	3. It is hard not to believe that this is associated with the monetary system 
	c) should ensure that the money rate of interest stays in line with the natural rate.

	4. He focused on the role this might play in price stability, and argued that central banks 
	d) across the economy and by sector as crucial issues of macro-economic importance.


Exercise 4. Open brackets choosing the right words:
That was because central banks were (seizing/striving) to maintain a currency peg. That peg was at risk if a country ran persistent trade deficits, as its reserves would (decline/improve). This was usually treated as a problem of excess (supply/demand), so a central bank would seek to restrict credit during (booms/losses).

The Speaking Module
II. Speaking Exercises:       

 Exercise 1. Ask questions to the given answers:
1) Question: ___________________________________________  ?

    Answer:  Debt has ballooned, relative to GDP, in the last 30-40 years.
2) Question: ___________________________________________  ?

    Answer:  That peg was at risk if a country ran persistent trade deficits, as its reserves would decline.

3. Question:  ____________________________________________ ?

     Answer: Banks duly expanded their balance sheets, driven by a whole host of motives.

The Writing Module
III. Writing exercises:

 Exercise 1. Complete the sentences with the suggested words:  

despite, fiscal, impact, forecast,  wimpy, austerity.

 After the IMF lowered its global growth _____ for this year and next, it is worth reflecting that, ____ all the efforts of the central banks, this is a very ____ recovery. There are a number of potential candidates for the problem; poor ____ policy (in the form of _____), the effect of demography, or Robert Gordon's ideas about the lingering _____ of innovation.                     

Exercise 2. Compose a story on one of the topics (up to 100 words):

 “Central banks and the banking sector”

“Debt and money in economics”

Lesson 3
The Reading Module
Read the text: Money and credit: Debt moves the world (2)

Lord Turner makes the point that “Even in most of the post-crisis literature indeed, the dominant model remains one in which household savers make deposits in banks, which lend money to entrepreneurs/businesses to pursue “investment projects”. The reality of a world in which the majority of credit is extended to households, in which households are net borrowers from some banking systems, and in which in some countries only a small proportion (e.g. 15%) of bank credit funds “new investment projects” with much of it instead funding the purchase of existing and non-reproducible assets, has therefore been left largely unexplored.”

I'd express the same thought in a different way; credit creation can be put to productive use but also to speculative use. And given that speculative projects can sometimes have quicker (and higher) returns than long-term capital expenditure, rapid credit creation will often lead to speculation. That was part of the model of Hyman Minsky and Charles Kindleberger. 

Debt is important because it isn't a wash; a lot of it is secured against assets. Take the 95% loan-to-value mortgage of which the British government is unaccountably fond. A bank lends Joe Bloggs £95,000 against a £100,000 house. The economy goes into recession; Joe Bloggs loses his job and can't afford the repayments; the bank repossesses the house which has fallen to a value of £90,000. Joe Bloggs has lost his £5,000 deposit; the bank has lost £5,000 of its £90,000 loan (with transaction costs on top). So both have lost. Furthermore, a high rate of debt relative to GDP means that a lot of debt needs to be rolled over each year, creating a potential crisis if creditors are nervous about the solvency of borrowers.

All this intersects with the monetary system in play at the time, as credit is loosened and tightened. In my book Paper Promises, I argued that there was a cycle at work, relating to the twin roles of money, as both a store of value and a medium of exchange. Creditors are keen on the store of value function and thus demand systems, like the gold standard, Bretton Woods or the euro, which restrict the ability of debtors to inflate away their debts, but at times of crisis, these systems are too tight; debtors default rather than pay their debts. Since governments are often the biggest debtors, this default usually consists of a change in the monetary system; leaving the gold standard or devaluing the currency. But as we have seen in the last 40 years, without any monetary anchor, the debts become very large, and the eventual bust is large too.

While the credit cycle is in full swing, few are liable to protest; banks are making money, as are investors, politicians are happy and if central banks focus on consumer, rather than asset price, inflation, they will be relaxed as well. But Lord Turner argues that central banks must be much more vigilant. He concludes that we need “a much more powerful counter-cyclical capital requirement than that defined by Basel III and with a different guideline for its application. The current guideline proposes that capital requirements should be increased if credit is growing significantly faster than trend. But that implies that growth in credit is always acceptable as long as the growth rate is steady, even if that growth rate is faster than nominal GDP and even if therefore aggregate leverage is relentlessly increasing. When leverage is already high, however, even steady credit growth may be dangerous.

The restoration to the policy toolkit of quantitative reserve requirements, which more directly constrain banking multipliers and thus credit growth than do increases in capital requirements.

And the application of direct constraints on borrowers, in particular to sectors such as commercial and residential real estate.”

I'm not sure how easy it would be to impose such restraints (particularly the last) in a global capital market but I think he's heading in the right direction. (The Economist, by Buttonwood) 
I. Reading Exercises:        

Exercise 1.    Read and memorize using a dictionary:
	Entrepreneur, pursue, constraint, restraint, aggregate, in full swing, liable, quantitative, toolkit, vigilant, repossess, speculative, non-reproducible, borrower, imply, debtor, default, eventual, household, mortgage, solvency


Exercise 2.  Answer the questions:

1. What reality of a world has been left largely unexplored?

2. What projects can sometimes have quicker returns than long-term capital expenditure?

3. Why is debt important?

4. What intersects with the monetary system in play at the time, as credit is loosened and tightened?

5. Who is often the biggest debtor?   
Exercise 3.  Match the left part with the right:

	1. Since governments are often the biggest debtors, 
	a) creating a potential crisis if creditors are nervous about the solvency of borrowers.

	2. The current guideline proposes that capital requirements 
	b) this default usually consists of a change in the monetary system.

	3. Growth in credit is always acceptable as long as the growth rate is steady, even if that growth rate is faster than nominal GDP 
	c) should be increased if credit is growing significantly faster than trend.

	4. A high rate of debt relative to GDP means that a lot of debt needs to be rolled over each year, 
	d) and even if therefore aggregate leverage is relentlessly increasing.


Exercise 4. Open brackets choosing the right words:

The current guideline (proposes/rejects) that capital requirements should be (increased/decreased) if credit is growing significantly faster than trend. But that (denies/implies) that growth in credit is always acceptable as long as the growth rate is steady, even if that growth rate is (slower/faster) than nominal GDP and even if therefore aggregate leverage is relentlessly increasing. 
The Speaking Module
II. Speaking Exercises:       

 Exercise 1. Ask questions to the given answers:
1) Question: ___________________________________________  ?

    Answer:  When leverage is already high, however, even steady credit growth may be dangerous.
2) Question: ___________________________________________  ?

    Answer:  In the last 40 years, without any monetary anchor, the debts become very large, and the eventual bust is large too.

3. Question:  ____________________________________________ ?

     Answer: We need “a much more powerful counter-cyclical capital requirement than that defined by Basel III and with a different guideline for its application”.

The Writing Module
III. Writing exercises:

 Exercise 1. Complete the sentences with the suggested words:  

inflate, tight, currency, debts, keen, default.
Creditors are ____ on the store of value function and thus demand systems, like the gold standard, which restrict the ability of debtors to _____ away their debts, but at times of crisis, these systems are too ____; debtors default rather than pay their ____. Since governments are often the biggest debtors, this ____ usually consists of a change in the monetary system; leaving the gold standard or devaluing the ____.                    

Exercise 2. Compose a story on one of the topics (up to 100 words):

 “The credit cycle”

“Debts and the economy recession”

Lesson 4
The Reading Module
Read the text: What is accounting?
Accounting is the recording, classifying, summarizing and interpreting of financial events and transactions to provide management and other interested parties the information they need to make better decisions.

Transactions include buying and selling of goods and services, acquiring insurance, using supplies. Transactions may be recorded by hand or they may be recorded in a computer system. Of course, the trend today is to use computers since the process is often repetitive and complex, and computers greatly simplify the task.

After the transactions have been recorded, they are usually classified into groups that have common characteristics. For example, all purchases are grouped together, as are sales transactions. A businessperson is thus able to obtain needed information about purchases, sales, and other transactions that occur over a given period of time. The methods used to record and summarize accounting data into reports is called accounting system. Systems that use computers enable an organization to get financial reports daily if they so desire. One purpose of accounting is to help managers evaluate the financial condition and the operating performance of the firm so that they may make better decisions. Another is to report financial information to people outside the firm such as owners, creditors, suppliers, employees, and the government (for tax purposes).

In more basis terms, accounting is the measurement and reporting to various users (inside and outside the organization) financial information regarding the economic activities of the firm. Accounting has been called the language of business, which may make you think accounting is only for profit seeking firms. However, it is also the language used to report financial information about non-profit organizations such as churches, schools, hospitals, fraternities, and governmental units. Accounting can be divided into two major categories: managerial accounting and financial accounting. An accountant working for an organization is likely to do both.

Managerial accounting is used to provide information and analyses to managers within the organization to assist them in decision making. Managerial accounting is concerned with measuring and reporting costs of production, marketing, and other functions (cost accounting); preparing budgets (planning); checking whether or not units are staying within their budgets (controlling); and designing strategies to minimize taxes (tax accounting).

Simple analyses of corporate figures can disclose very important information. For example, a slight month-to-month increase in payroll costs may not appear significant. But multiply that increase by 12 months, and the increase in costs can be disastrous. Monitoring figures such as profit margins, unit sales, travel, expenses, cash flow, inventory turnover, and other such data is critical to the success of a firm. Top management’s decision making is based on such data.

Financial accounting differs from managerial accounting because the information and analyses are for people outside of the organization. This information goes to owners and prospective owners, creditors and lenders, employee unions customers, suppliers, governmental units, and the general public. These external users are interested in the organization’s profits, its ability to pay its bills, and other financial information. Much of the information is contained in the annual report, a yearly statement of the financial condition and progress of the organization. Various quarterly reports keep the users more current. 

Bookkeeping involves the recording of business transactions. It is a rather mechanical process and does not demand the financial training and insights of accounting. Bookkeeping is an important part of accounting, but accounting goes far beyond the mere recording of data. Accountants classify and summarize the data provided by bookkeepers. They interpret the data and report them to management. They also suggest strategies for improving the financial condition and progress of the firm. Accountants are especially valuable for income tax preparation and financial analysis. 

Accounting involves the gathering and recording of transactions (for example, the sale of merchandise, the payment of a bill, or the receipt of merchandise into storage), and the periodic preparation of financial statements that summarize those transactions. 

I. Reading Exercises:        

Exercise 1.    Read and memorize using a dictionary:
	accounting,  insurance, purchase, to evaluate, supplier, employee, tax, measurement, profit, managerial accounting, to provide, payroll, monitoring figures,  profit margins, inventory turnover, lender, income tax, receipt, storage,  accountant, bookkeeper


Exercise 2.  Answer the questions:

1. What is accounting?

2. What do transactions include?

3. What is called accounting system?

4. How can accounting be divided?

5. How does financial accounting differ from managerial accounting?

6. What does bookkeeping involve?

Exercise 3.  Match the left part with the right:

	1. Accounting is


	a) buying and selling of goods and services.

	2. Transactions include 


	b) very important information.

	3. Managerial accounting is used
	c) to provide information and analyses to managers. 

	4. Analyses of corporate figures can disclose
	d) the recording, summarizing and interpreting of financial events.


Exercise 4. Open brackets choosing the right words:
Financial accounting (resembles/differs) from managerial accounting because the information and analyses are for people outside of the organization. This information (takes/goes) to owners and prospective owners, creditors and lenders.
The Speaking Module
II. Speaking Exercises:       

 Exercise 1. Ask questions to the given answers:
1. Question: ___________________________________________  ?

    Answer:  In more basis terms, accounting is the measurement and reporting to various users financial information regarding the economic activities of the firm.

2. Question: ___________________________________________  ?

    Answer:  Monitoring figures such as profit margins, unit sales, travel, expenses, cash flow, inventory turnover, and other such data is critical to the success of a firm.

3. Question: ___________________________________________  ?

    Answer:  Much of the information is contained in the annual report, a yearly statement of the financial condition and progress of the organization. 

4.Question: ___________________________________________  ?

    Answer:  These external users are interested in the organization`s profits, its ability to pay its bills, and other financial information. 

The Writing Module
III. Writing exercises:

 Exercise 1. Complete the sentences with the suggested words: 

such as; also; of; about; for.
Accounting has been called the language ______ business, which may make you think accounting is only ______ profit seeking firms. However, it is ______ used to report financial information ______ non-profit organizations ______churches, schools, hospitals and others.

Exercise 2. Compose a story on one of the topics (up to 100 words):

“Accounting”

“Transactions”

Lesson 5
The Reading Module
Read the text:  Management Accounting vs. Financial Accounting
Accounting, according to an article from Quick MBA, serves to provide essential information so business professionals can make good economic decisions. In a business, two types of accounting reports are prepared--management and financial--and both are essential in their own way.

Management, or managerial, accounting is used to run companies and help managers make important financial decisions. Accountants prepare these documents and send them directly to personnel within a company, such as managers and executives. These reports break down numbers and projections related to departments, products, employees and customers and how they affect the company.

Financial accounting reports are prepared by accountants and sent directly to entities outside of the company, such as stockholders, tax professionals and lenders. These reports show concrete numbers, as well as past mistakes and achievements. These documents are objective, factual and avoid projections.

Management and financial accounting reports, while each used in different settings, provide their recipients with benefits that are unique to each format.

Management accounting reports provide estimates for what might happen in the future. A manager needs projections and would rather use estimates on what will happen than reports on what has already happened because of the ever-changing financial terrain in business. This type of accounting often benefits the future of a company.

Investors and tax professionals need hard facts based on numbers that already exist, so they can properly assess a company’s performance. Financial accounting reports provide the precision these professionals need to gauge the solidity of a company.

Because financial accounting reports are for objective outside sources, they must abide by the generally accepted accounting principles (GAAP), according to Accounting for Management. This means that reports must be delivered in accordance with set ground rules to remain consistent and concrete every time.

For example, the GAAP requires a piece of land be assessed at its cost in the past (its historical cost), while if a company is thinking about purchasing a plot of land, management will want to see the current value of the land, along with projections for future value.

Management accounting and financial accounting both serve important roles within a business. Their differences make them significant in different ways, but equal in importance.

Managers must think about the future of the company, so management accounting is significant in planning ahead financially and thinking of ways to grow based on estimates of what will happen.

Financial accounting is significant in informing investors, tax professionals and creditors of a company’s performance over a period of time, shedding valuable light on the past and present, according to an article on the Quick MBA website. Additionally, these reports are used to do a company’s taxes, so they must be 100 percent accurate.

Management accounting came first and was introduced at the end of the 1800s. It provided only the essential information needed to manage production of early products like steel and textile, according to Accounting for Management. At the time, there weren’t shareholders and unsecured debt, so there wasn’t a large need for precise and extensive reports.

In the early 1900s, accounting requirements stiffened with the growth of credit, governmental regulation and taxes. Companies were required to provide financial reports to these outside entities, who wanted to keep tabs on money made. This was the beginning of financial accounting reports.
  I. Reading Exercises:     

Exercise 1.    Read and memorize using a dictionary: 
	 stiffen, shareholder, gauge, entity, precise, extensive, accurate, consistent, assess, debt, tax,  estimate, recipient, requirement, in accordance with,  benefit, remain, to keep tabs on


Exercise 2.  Answer the questions:

1. What does accounting, according to an article from Quick MBA, serve to?

2. Who prepares financial accounting reports?

3. What reports do investors and tax professionals need?

4. When did management accounting come first?

5. What must managers think about?   
Exercise 3.  Match the left part with the right:

	1. Financial accounting reports are prepared by accountants and sent directly to 
	a) to these outside entities, who wanted to keep tabs on money made.

	2. Companies were required to provide financial reports 
	b) entities outside of the company, such as stockholders, tax professionals and lenders.

	3. Management accounting and financial accounting both 
	c) set ground rules to remain consistent and concrete every time.

	4. This means that reports must be delivered in accordance with 
	d) serve important roles within a business.


Exercise 4. Open brackets choosing the right words:
Financial accounting reports are (brought/prepared) by accountants and sent directly to entities outside of the company, such as stockholders, tax professionals and lenders. These reports (conceal/show) concrete numbers, as well as past mistakes and achievements. These documents are objective, factual and (avoid/create) projections.
The Speaking Module
II. Speaking Exercises:       

 Exercise 1. Ask questions to the given answers:
1) Question: ___________________________________________  ?

    Answer:  Management and financial accounting reports, while each used in different settings, provide their recipients with benefits that are unique to each format.

2) Question: ___________________________________________  ?

    Answer:  Management accounting is significant in planning ahead financially and thinking of ways to grow based on estimates of what will happen.

3. Question:  ____________________________________________ ?

     Answer: In the early 1900s, accounting requirements stiffened with the growth of credit, governmental regulation and taxes.

 The Writing Module
III. Writing exercises:

  Exercise 1. Complete the sentences with the suggested words: 

gauge, tax, assess, provide, exist

Investors and ____ professionals need hard facts based on numbers that already ____, so they can properly ____ a company’s performance. Financial accounting reports _____ the precision these professionals need to ____ the solidity of a company.                 

Exercise 2. Compose a story on one of the topics (up to 100 words):

“Management accounting”

“Financial accounting”

Lesson 6
The Reading Module
Read the text: Why Management Accounting Is Important in Decision-Making

Small business owners are faced with countless decisions every business day. Managerial accounting information provides data-driven input to these decisions, which can improve decision-making over the long term. Small business managers can leverage this powerful tool to help make their business more successful by understanding how management accounting benefits common business decision contexts.

Managerial accounting information is used by company management to determine what should be sold and how to sell it. For example, a small business owner may be unsure where he should focus his marketing efforts. To evaluate this decision, an accounting manager could examine the costs that differ between advertising alternatives for each product, ignoring common costs. This process is known as relevant cost analysis and is a technique that is taught in basic managerial accounting courses. The same process can be used to determine whether to add product lines or discontinue operations.

Once the company has determined what products to sell, the business needs to determine to whom they should sell the products. By using activity-based costing techniques, small business management can determine the activities required to produce and service a product line. Embedded in this information is the cost of customers. Deciding which customers are more or less profitable allows the business owner to focus advertising toward the consumers who are the most profitable.

A primary use of managerial accounting information is to provide information used in manufacturing. For example, a small business owner may be considering whether to make or buy a component needed to manufacture the company's primary product. By completing a make or buy analysis, she can determine which choice is more profitable. While this technique is certainly useful, small business owners should only use these analyses as a factor in the decision. There could be other non-financial metrics that are important to consider that would not be part of the analysis.

Managerial accounting information provides a data-driven look at how to grow a small business. Budgeting, financial statement projections and balanced scorecards are just a few examples of how managerial accounting information is used to provide information to help management guide the future of a company. By focusing on this data, managers can make decisions that aim for continuous improvement and are justifiable based Management accounting is an internal business function that tracks internal costs for decision-making purposes. Manufacturing and production companies often use management accounting to allocate production cost to each good or service produced by the company. Management accounting can face various challenges and carry several responsibilities in a small business.

Management accounting challenges usually involve collecting, recording and reporting financial information from several divisions or departments. Cost allocation methods require information for direct materials, production labor and manufacturing overhead. This information is needed for multiple production departments. Management accountants are responsible for reviewing this information to ensure only the production costs are allocated to goods and services. Including non-production costs can distort individual product costs.

Budgeting is another important tool of management accounting. Small businesses often use budgets to plan future expenditures for operations. Owners typically conduct a budget planning process annually. This poses a challenge for management accountants to review historical financial information to prepare an accurate budget for the subsequent business year. Budgets ensure that the owner and managers act responsibly when spending money to improve operations.

Management accounting does not rely on individual accounting periods when recording financial information. It is a continuous accounting process that must be properly managed by owners and employees. Financial information should be carefully separated to ensure that only timely, valid and relevant information is included on management reports. This process can involve the creation of internal management accounting policies that employees must follow when reporting information to the owners.

I. Reading Exercises:        

Exercise 1.    Read and memorize using a dictionary:
	Valid, relevant, challenge, subsequent,  overhead, expenditures, ensure, scorecard, allocate, rely on, profitable, accurate, evaluate, effort, record, involve, conduct, benefit,  consider


Exercise 2.  Answer the questions:

1. What does managerial accounting information provide?

2. What process is known as relevant cost analysis?

3. What allows the business owner to focus advertising toward the consumers who are the most profitable?

4. What are management accountants responsible for
5. What is management accounting?   
Exercise 3.  Match the left part with the right:

	1. To evaluate this decision, an accounting manager could examine the costs that differ 
	a) when spending money to improve operations.

	2. Budgets ensure that the owner and managers act responsibly 
	b) collecting, recording and reporting financial information from several divisions or departments.

	3. Cost allocation methods require information for direct materials, 
	c) between advertising alternatives for each product, ignoring common costs.

	4. Management accounting challenges usually involve 
	d) production labor and manufacturing overhead.


Exercise 4. Open brackets choosing the right words:
To evaluate this decision, an accounting manager could  (advertise/examine) the costs that differ between advertising alternatives for each product, ignoring common costs. This process is known as relevant cost analysis and is a technique that is (taught/brought) in basic managerial accounting courses. The same process can be used to determine whether to (add/deduct) product lines or discontinue operations.

The Speaking Module
II. Speaking Exercises:       

 Exercise 1. Ask questions to the given answers:
1) Question: ___________________________________________  ?

    Answer:  Small businesses often use budgets to plan future expenditures for operations.
2) Question: __________________________________________  ?

    Answer:  Small business owners are faced with countless decisions every business day.

3. Question:  ____________________________________________ ?

     Answer: Owners typically conduct a budget planning process annually.

The Writing Module
III. Writing exercises:

 Exercise 1. Complete the sentences with the suggested words: 

important, profitable, useful, non-financial, completing.
 By ______ a make or buy analysis, she can determine which choice is more _____. While this technique is certainly _____, small business owners should only use these analyses as a factor in the decision. There could be other _____ metrics that are _____ to consider that would not be part of the analysis.          
Exercise 2. Compose a story on one of the topics (up to 100 words):

“Managerial accounting information and a small business”

“Budgeting and a small business”

Lesson 7
The Reading Module
Read the text: Accounting rules for banks   The standard-setters are giving banks more latitude to write down loans 

FOR nearly a decade Spain has resisted the received wisdom, and European regulations, on accounting. In 2005 the European Union required all of its members to adopt International Financial Reporting Standards (IFRS), the dominant accounting standard outside America. One of the biggest changes between the new rules and many of the national guidelines that preceded them was a ban on banks writing down the value of their loans in anticipation of future losses, a practice some had abused to disguise volatility in their earnings. Instead, IFRS imposed a strict “incurred-loss” method, in which debt was valued at par until a borrower actually stopped paying.

While nodding at the new rules, Spain in practice retained its old ones. Its banks, more than those of any other European country, had tended to wait until the last possible moment to recognise bad loans, amplifying the ups and downs of the credit cycle. Its central bank was therefore keen on the sort of smoothing of losses that IFRS was trying to eliminate: in 2000 it had forced banks to adopt “dynamic provisioning”, making bigger writedowns in boom times and smaller in bad.

The financial crisis tested both systems, and revealed flaws in each. Because banks elsewhere in Europe could not write down their loans based on the deteriorating economic environment, their quarterly results failed to reflect the full horror to come, to investors’ cost. In contrast, Spanish banks had been forced to make extra provisions during the good years, and so weathered the collapse of Lehman Brothers relatively well. In 2009 Britain’s Financial Services Authority recommended changing IFRS to follow Spain’s lead.

However, the provisions required under the Spanish system were based on historical averages, in effect assuming that all downturns would be of a similar scale. When the euro crisis dealt Spain a second blow in 2010, the banks’ buffers had already been depleted. Many went bust.

With these lessons in mind, the International Accounting Standards Board (IASB), which oversees IFRS, this week issued revised rules. It has replaced the incurred-loss method with an “expected-loss” approach similar to Spain’s. But rather than adjusting loan-loss provisions by a fixed proportion on the basis of past economic cycles, the new standard lets the banks determine how much to write off. They will take an immediate charge when making a loan for any losses they forecast over the next year. If the odds of repayment subsequently fall substantially, the lender must register a new write-down for the probable losses over the loan’s entire lifetime. The new system is scheduled to take effect in 2018. The American counterpart to the IASB is working on a similar rule.

In the short term, affected banks will focus on setting up computer systems to generate the necessary loss estimates, and on determining how the change will affect their compliance with financial regulation. According to a recent survey by Deloitte, a big accounting firm, the new method is expected to increase loan-loss provisions by around half. That could force some banks, already struggling to comply with the stricter capital requirements imposed since the crisis, to raise even more money.

But in the long run banks may try to twist the system to their benefit. The new standard does require them to back up their accounting choices with much more evidence than the pre-IFRS rules did. Nonetheless, it still gives them broad leeway to decide when a loan is looking parlous enough to register an expected loss. Predicting the magnitude of losses is also a subjective matter. Since the crisis regulators have generally given bankers less discretion to interpret the rules, not more.

Exercise 1. Read and memorize using a dictionary: 

	Nonetheless, evidence, leeway, parlous, magnitude, entire, anticipation, ban, amplify, predict, comply with, provision, retain, counterpart,  eliminate, disguise, volatility, incur, deteriorate, loan, in the long run


Exercise 2.  Answer the questions:

1. What did the European Union require all of its members in 2005?

2. What rules did Spain retain in practice?

3. What flaws did the financial crisis reveal in both systems?

4.  What were the provisions required under the Spanish system based on?

5. What will affected banks focus on?   
Exercise 3. Match the left part with the right:

	1. Instead, IFRS imposed a strict “incurred-loss” method, in which 
	a) a new write-down for the probable losses over the loan’s entire lifetime.

	2. If the odds of repayment subsequently fall substantially, the lender must register 
	b) the new standard lets the banks determine how much to write off.

	3. Because banks elsewhere in Europe could not write down their loans based on 
	c) debt was valued at par until a borrower actually stopped paying.

	4. But rather than adjusting loan-loss provisions by a fixed proportion on the basis of past economic cycles, 
	d) the deteriorating economic environment, their quarterly results failed to reflect the full horror to come, to investors’ cost.


Exercise 4. Open brackets choosing the right words: . 

One of the biggest changes between the new rules and many of the national guidelines that (preceded/completed) them was a ban on banks writing down the value of their loans in anticipation of future (profits/losses), a practice some had abused to (disguise/reveal) volatility in their earnings.
The Speaking Module
II. Speaking Exercises:       

     Exercise 1. Ask questions to the given answers
1) Question: ___________________________________________  ?

    Answer:  In 2009 Britain’s Financial Services Authority recommended changing IFRS to follow Spain’s lead.

2) Question: ___________________________________________  ?

    Answer: According to a recent survey by Deloitte, a big accounting firm, the new method is expected to increase loan-loss provisions by around half.

3. Question:  ____________________________________________ ?

     Answer: They will take an immediate charge when making a loan for any losses they forecast over the next year.

The Writing Module
III. Writing exercises:

 Exercise 1. Complete the sentences with the suggested words: 

discretion, leeway, magnitude, expected, subjective.
Nonetheless, it still gives them broad _____ to decide when a loan is looking parlous enough to register an _____ loss. Predicting the _____ of losses is also a _____ matter. Since the crisis regulators have generally given bankers less _____ to interpret the rules, not more.                     

Exercise 2. Compose a story on one of the topics (up to 100 words):

“New International Financial Reporting Standards”

“IFRS and the incurred-loss method”

Lesson 8
The Reading Module
Read the text: Financial Reporting Accounting Vs. Tax Accounting 

Financial Reporting Accounting Vs. Tax AccountingWhile large corporations and publicly traded companies must follow the financial accounting, small businesses have the choice of using either the financial accounting method or the tax accounting method. The difference between the two accounting methods is in the timing of when sales and purchases are recorded based on either accrual or cash. Most small businesses prefer to use the cash-based tax accounting. Choosing different accounting methods can have different impacts on business and tax returns.

Financial accounting is mostly known as accrual-based accounting. Under the accrual method, companies record sales revenues and purchase expenses when they are earned and incurred, regardless of whether cash from sales has been collected and cash for purchases has been paid. To determine a sale or purchase transaction date for recording, companies need to ascertain the completeness of a sale or purchase. Unfinished delivery of goods or services and partially receiving from a purchase don't account for an earned revenue and incurred expense. Recording doesn't take place until the completion of the sale or purchase orders.

Tax accounting often is referred to as cash-based accounting, and thus focuses primarily on actual cash receipts and cash payments, rather than their related sale or purchase transactions. Companies don't record a sale or purchase transaction at the time of the transaction until cash is received or paid later. Small businesses with annual sales of $5 million or less may elect to use the tax accounting to help them better manage their cash positions, which hold more significance to a small business's survival than a larger company.

The accrual-based financial accounting and the cash-based tax accounting can impact a small business differently. While financial accounting can accurately track business transactions as they are taking place, it doesn't show a business's actual cash reserve situations. A small business using the accrual method may report a good level of income in its accounting books but may be low on cash at its bank account if customers haven't paid yet. The cash-based tax accounting allows a small business to follow its cash situations more closely. But on the other hand, the cash-based method may mislead on a business's profitability if customers all pay their bills in a single period, causing a jump in cash receipts.

The election of an accounting method for business recording and financial reporting will have a tax impact on a small business because the same accounting method often is also used for preparing tax returns. Depending on the time of the year when a business transaction occurs and when the monetary settlement takes place, a small business may pay more or less on taxes for its current tax year. For example, using cash accounting, if a small business didn't make a cash payment for a current-year purchase until next year, it could not declare a tax deduction on the purchase expense and thus would pay more taxes for the current tax year.
I. Reading Exercises:        

Exercise 1.    Read and memorize using a dictionary:
	 returns, receipt, accrual, revenue, profitability, occur, expenses,  bill, customer, settlement, purchase, income, mislead, elect, annual, impact, significance, choice, ascertain, track, on the other hand


Exercise 2.  Answer the questions:
1. What is the difference between the financial accounting method and the tax accounting method?

2. What can have different impacts on business and tax returns?

3. What is tax accounting?

4.  What does the cash-based tax accounting allow a small business?

5. How can the accrual-based financial accounting  impact a small business?   
Exercise 3.  Match the left part with the right:
	1. To determine a sale or purchase transaction date for recording, 
	a) it doesn't show a business's actual cash reserve situations.

	2. Companies don't record a sale or purchase transaction at the time of the transaction 
	b) companies need to ascertain the completeness of a sale or purchase.

	3. The cash-based method may mislead on a business's profitability 
	c) until cash is received or paid later

	4. While financial accounting can accurately track business transactions as they are taking place, 
	d) if customers all pay their bills in a single period, causing a jump in cash receipts.


Exercise 4. Open brackets choosing the right words: 

To determine a sale or purchase transaction date for recording, companies need to (calculate/ascertain) the completeness of a sale or purchase. Unfinished delivery of goods or services and partially receiving from a purchase don't (account for/consider) an earned revenue and incurred expense.
The Speaking Module
II. Speaking Exercises:       

  Exercise 1. Ask questions to the given answers:
1) Question: ___________________________________________  ?

    Answer:  Choosing different accounting methods can have different impacts on business and tax returns.

2) Question: ___________________________________________  ?

    Answer:  Under the accrual method, companies record sales revenues and purchase expenses when they are earned and incurred.

3. Question:  ____________________________________________ ?

     Answer: Most small businesses prefer to use the cash-based tax accounting.

The Writing Module
III. Writing exercises:

Exercise 1. Complete the sentences with the suggested words: 

single, other, more, may, its, their.

The cash-based tax accounting allows a small business to follow ____ cash situations _____ closely. But on the _____ hand, the cash-based method _____ mislead on a business's profitability if customers all pay _____ bills in a _____ period, causing a jump in cash receipts.             

Exercise 2. Compose a story on one of the topics (up to 100 words):

“Accrual-based accounting”

“Tax accounting”

Lesson 9
The Reading Module
Read the text: What is an audit?
An audit is a process for testing the accuracy and completeness of information presented in an organization's financial statements. This testing process enables an independent certified public accountant (CPA) to issue what is referred to as an opinion on how fairly the agency's financial statements represent its financial position and whether they comply with generally accepted accounting principles (GAAP). GAAP is determined by the American Institute of Certified Public Accountants (AICPA). Board members, staff, and their relatives cannot perform audits because their relationship with the organization compromises their independence.

The audit report is addressed to the board of directors as the trustees of the organization. The report usually includes the following:

A cover letter, signed by the auditor, stating the opinion, as described above.

The financial statements include the statement of financial position (balance sheet), statement of financial activity (income statement), and statement of cash flows. Health and social service organizations also have a statement of functional expenses. Many audits show comparative information between fiscal years. 

Notes to the financial statements, as required by GAAP  might include information about functional expenses, a depreciation schedule, further information about contributions, volunteer services, and other significant information .
In addition to the materials included in the audit report, the auditor often prepares what is called a management letter or report to the board of directors. This report cites areas in the organization's internal accounting control system which the auditor evaluates as weak. 

What an Auditor Does
The auditor will request information from individuals and institutions to confirm bank balances, contribution amounts, conditions and restrictions and contractual obligations. The auditor will review physical assets, journals and ledgers to ensure that all activity with significant financial implications is adequately disclosed in the financial statements. In addition, the auditor will select a sample of financial transactions to determine whether there is proper documentation and whether the transaction was posted correctly into the books. In addition, the auditor will interview key personnel and read the procedures manual, if one exists, to determine whether the organization's internal accounting control system is adequate. The auditor usually spends several days at the organization s office looking over records and checking for completeness. 

Auditors are not expected to guarantee that 100 percent of the transactions are recorded correctly. They are only required to express an opinion as to whether the financial statements, taken as a whole, give a fair representation of the organization's financial picture. In addition, audits are not as an intended to discover embezzlements or other illegal acts. Therefore, a "clean" or unqualified opinion should not be interpreted assurance that such problems do not exist.

I. Reading Exercises:        

Exercise 1.    Read and memorize using a dictionary:
	financial statements, certified public accountant, generally accepted accounting principles, trustees, balance sheet, income statement, depreciation, to confirm, contractual obligations, assets, embezzlements, assurance




Exercise 2.  Answer the questions:

1) What is an audit?

  2) What does the audit report include?

  3) What does an auditor do?

  4) Why will the auditor  interview key personnel and read the procedures manual ?
  5) Who  is required to express an opinion as to whether the financial statements  give a fair representation of the organization's financial picture ?
Exercise 3.  Match the left part with the right:

	1. Board members, staff, and their  relatives cannot


	a) comparative information between fiscal years. 

	2. Many audits show


	b) discover embezzlements or other illegal acts.

	3. The auditor will select
	c) perform audits because their relationship with the organization compromises their independence.

	4. Audits are not intended to
	d) a sample of financial transactions to determine whether there is proper

documentation.


Exercise 4. Open brackets choosing the right words:
The auditor will (ask/request) information from individuals and institutions to (take/ confirm) bank balances, contribution amounts, conditions and restrictions, contractual obligations, and  The auditor will (show/review) physical assets, journals and ledgers  to ensure that all activity with significant financial implications is adequately (improved/disclosed) in the financial statements.

The Speaking Module
II. Speaking Exercises:       

 Exercise 1. Ask questions to the given answers:
1) Question: __ _________________________________________  ?
    Answer   This testing process enables an independent certified public accountant (CPA) to issue what is referred to as an opinion on how fairly the agency's financial statements represent its financial position and whether they comply with generally accepted accounting principles.

2) Question: ___________________________________________  ?

    Answer:  The auditor will interview key personnel and read the procedures manual, if one exists, to determine whether the organization's internal accounting control system is adequate.

3) Question: ___________________________________________  ?

    Answer   The auditor usually spends several days at the organization s office looking over records and checking for completeness. 

 The Writing Module
III. Writing exercises:

 Exercise 1. Complete the sentences with the suggested words: 

to; of; as a whole; expected; as to; correctly

                    Auditors are not  _______      _______ guarantee that 100 percent _______ the transactions are recorded _______ . They are only required _______ express an opinion _______ whether the financial statements, taken, _______ give a fair representation _______ the organization's financial picture.     
Exercise 2. Compose a story on one of the topics (up to 100 words):

“An audit is a process for testing the accuracy of information”

“ Tell about the audit report ” 

“How do auditors perform their duties?”

Lesson 10
The Reading Module
Read the text: Concept of audit stages


There are five sequential audit stages in an audit engagement that correspond to the five critical decisions made during the course of the audit. The stages (and corresponding critical decisions) are: 

· client acceptance/retention stage (the decision as to whether to accept or reject a prospective client [or retain or relinquish an existing client]). 

· audit planning stage (the decision as to the appropriate audit approach).

· control testing stage (the decision as to the extent to which reliance on information system controls continues to be appropriate). 

· substantive testing stage (the decision as to the extent of misstatements in the data underlying the information presented to information users). 

· opinion formulation stage (the decision as to the appropriate audit opinion on the information presented to information users).

Audit stages

There are five audit stages in an audit engagement that correspond to the five critical decisions made by auditors during the course of an audit engagement. The stages and the decisions made in each stage are:

Client acceptance/retention stage. Based on a preliminary knowledge of the client's business, the auditor undertakes various activities, the primary objective of which is to determine whether to accept or reject a prospective client (or retain or relinquish an existing client) - the accept/reject decision.

Audit planning stage. Based upon a detailed knowledge of the client's business, the auditor undertakes various activities, the primary purpose of which is to decide upon an appropriate audit approach for each account balance assertion.

Control testing stage. This stage is only applicable where the audit approach includes reliance on one or more control procedures. In such instances, the auditor gathers evidence as to the effectiveness of operation of the control(s). Where the controls are not as effective as was believed in the planning stage, the auditor will alter the planned audit approach. This is thus the decision as to whether reliance should continue to be placed upon the management's internal control procedures.

Substantive testing stage. In this stage, the auditor gathers substantive evidence (i.e. evidence as to the completeness, validity and accuracy) of individual account balances and underlying classes of transactions for the purpose of determining the extent of misstatements in the individual account balances.

Opinion formulation stage. In this last audit stage, based upon an evaluation of the extent to which the financial statements are consistent with the auditor's knowledge of the entity, including the auditor's conclusions concerning the extent of misstatement in individual account balances, determined in the previous stage, the auditor forms an opinion on the financial statements as a whole - the audit opinion decision 
I. Reading Exercises:     
Exercise 1.    Read and memorize using a dictionary: 
	 sequential audit stages, client acceptance/retention stage, reject, retain, relinquish,  appropriate audit approach, substantive testing stage, opinion formulation stage, audit engagement, undertake various activities, to accept, to reject, retain, relinquish, account balance assertion, reliance,  alter, completeness, validity, accuracy


Exercise 2.  Answer the questions:

1) How many sequential audit stages are there in an audit engagement?

2) What is Client acceptance/retention stage based on?

3) What is Audit planning stage based upon ?

4) Where is Control testing stage applicable?

5) What does the auditor do in Substantive testing stage?

6) What is Opinion formulation stage based upon?
Exercise 3.  Match the left part with the right:

	1. Client acceptance/retention stage based on a preliminary knowledge of the client's business, the auditor undertakes various activities, the primary objective of which is 
	a) to decide upon an appropriate audit approach for each account balance assertion.

	2. Audit planning stage based upon a detailed knowledge of the client's business, the auditor undertakes various activities, the primary purpose of which is 
	b) only applicable where the audit approach includes reliance on one or more control procedures.

	3. Control testing stage is 
	c) to determine whether to accept or reject a prospective client. 


Exercise 4. Open brackets choosing the right words:
In this last audit stage, based upon an evaluation of the extent to which the financial statements are (consolatory/consistent) with the auditor's knowledge of the entity, including the auditor's (enunciations/conclusions) concerning the extent of misstatement in individual account balances, (opened/determined) in the previous stage, the auditor (shows/forms) an opinion on the financial statements as a whole - the audit opinion decision.

The Speaking Module
II. Speaking Exercises:       

     Exercise 1. Ask questions to the given answers:
1) Question: ___________________________________________  ?

    Answer: There are five audit stages in an audit engagement that correspond to the five critical decisions made by auditors during the course of an audit engagement.

2) Question: ___________________________________________  ?

    Answer:  Control testing stage  is only applicable where the audit approach includes reliance on one or more control procedures. 
3) Question: ___________________________________________  ?

    Answer: The controls are not as effective as was believed in the planning stage.

The Writing Module
III. Writing exercises:

 Exercise 1. Complete the sentences with the suggested words: 

                             Individual ,   gathers,  of,  stage,  account 
 In this _______, the auditor ______ substantive evidence  of individual _______ balances and underlying classes of transactions for the purpose ______determining the extent of misstatements in the _______ account balances .

Exercise  2.  Compose a story on one of the topics (up to 100 words):

  ‘Concept of audit stages”

 “Five audit stages in an audit engagement”

Lesson 11

The Reading Module
Read the text: Audit activities.
When making the critical decisions, auditors undertake a structured set of activities that correspond with the concepts of human information processing theory as they relate to decision making. In an auditing environment these activities may be categorized as follows: 

Planning activities. An auditor's planning activities correspond to hypothesis generation activities in human information processing theory and include strategic, tactical and operational planning activities. Audit planning activities include the identification of the criteria to be used in making each critical decision. 

Planning activities in auditing correspond to hypothesis generation activities in human information processing theory. An auditor's planning activities include strategic, tactical and operational planning activities.

Strategic planning is long term planning and refers to the auditor's determination, in the client acceptance/retention stage, of the criteria by which prospective audit clients will be accepted and existing clients will be retained. An audit firm may refer to the final list of criteria as the firm's strategic plan for prospective and existing audit clients. The strategic audit plan not only specifies the factors that an audit firm includes in their client acceptance and retention policy, but also the relative emphasis placed on each factor. These factors include: 

· the value of the acceptable audit risk AR*1 at the financial statement level. 

· the value of the achievable audit risk AR1 at the financial statement level. 

· other factors such as: 

· whether the audit fee provides an appropriate return on the audit firm's investment. 

· whether the auditor's appointment could violate legal statutes. 

· whether the appointment could violate professional standards or ethics. 

· the political and social consequences of the appointment. 

· the future potential of the entity as a growth client. 

· whether a scope limitation exists.

Tactical planning involves the identification, in the audit planning stage, of the criteria by which the audit approach will be determined. The end results of tactical planning are documented in the audit working papers as the tactical audit plan. Tactical planning thus requires the auditor to identify the factors that he will use to determine the audit approach, as well as to identify the relative emphasis that he intends to place on these factors. Factors auditors identify as part of the tactical plan include: 

· the value of the acceptable level of audit risk AR*2 for each assertion relating to an account balance, and where appropriate, class of transaction. 

· the values of inherent and control risks for each assertion relating to each account balance and where appropriate, underlying class of transaction. That is, the values of IR2 and CR2. (The relationship between the above three risk factors is the primary determinant of the audit approach.) 

· other factors including staff availability, reliance on internal auditors, the need for experts, expected assistance from the client's management and staff, and the relative cost of gathering and evaluating evidence for alternative audit approaches.

Operational planning is the activity of determining what and how much evidence the auditor requires to be gathered and evaluated, and when, how and by whom it should be gathered and evaluated. These plans are recorded in detail in the audit program. Operational planning is relevant to the audit work to be performed in the final three audit stages and includes the continuous day-to-day planning in those stages.

Evidence gathering activities. An auditor's evidence gathering activities correspond to information search activities in human information processing theory. The activities include all the activities performed by auditors that have as their objective the gathering of audit evidence (e.g. analytical procedures, inspection, confirmation, vouching, recalculation, physical examination, observation, inquiry). 
I. Reading Exercises:     

Exercise 1.    Read and memorize using a dictionary:
.    

	human information processing (HIP) theory, cognitive decision making, undertake, acceptance/retention stage, retention policy, achievable audit risk, fee, appointment, violate, a scope limitation, assertion, account balance, inherent risk, staff availability  


Exercise 2.  Answer the questions:
1) What do Auditors undertake?

2) What do an auditor’s planning activities correspond to?

3) What is Strategic planning?

4) What does Tactical planning involve?

5) What is Operational planning?   
Exercise 3.  Match the left part with the right:

	1. Audit planning activities include 
	a) the continuous day-to-day planning in stages.

	2. An auditor's evidence gathering activities include 


	b) the identification of the criteria to be used in making each critical decision. 

	3. Operational planning includes 
	c) all the activities performed by auditors that have as their objective the gathering of audit evidence. 


Exercise 4. Open brackets choosing the right words:
An audit firm may (resign/refer) to the final list of criteria as the firm's strategic plan for prospective and existing audit clients. The strategic audit plan not only (reset/specifies) the factors that an audit firm (shows/includes) in their client acceptance and retention policy, but also the relative emphasis (pulled/placed) on each factor.

The Speaking Module

II. Speaking Exercises:          
 Exercise 1. Ask questions to the given answers:

1) Question: ___________________________________________  ?

    Answer: An auditor's planning activities include strategic, tactical and operational planning activities.

2) Question: ___________________________________________  ?

    Answer:  The end results of tactical planning are documented in the audit working papers as the tactical audit plan.

3) Question: ___________________________________________  ?

    Answer: These plans are recorded in detail in the audit program.

The Writing Module
III. Writing exercises:

Exercise 1. Complete the sentences with the suggested words:                         

Existing      in     Refer      but     each   for   specifies
An audit firm may -______to the final list of criteria as the firm's strategic plan ______ prospective and _____ audit clients. The strategic audit plan not only _____ the factors that an audit firm includes _____ their client acceptance and retention policy, ______ also the relative emphasis placed on ______ factor. 
Exercise 2. Compose a story on one of the topics (up to 100 words):

“Planning activities”:

a) Strategic planning

b) Tactical planning

c) Operational planning.

Lesson 12
The Reading Module
Read the text: How Is Information Technology Used in Accounting?
Information technology has impacted accounting processes in a very good way. It is difficult to find anybody doing manual accounting with paper and pencil these days. Since accounting is about dealing with information-- business information--any advances in this area will have a positive impact in the accounting department, from the old days of the battery operated calculator to the fast computers of today.

The most obvious impact of technology in accounting is the presence of computers, printers, scanners and faxes. Information technology (IT) transformed the accounting world--no more green paper sheets and pencils. The machines are sophisticated, fast and easy to use.

Besides the equipment, accountants appreciate the software. For example, spreadsheet programs are highly efficient at helping accountants with calculations and reporting. There are accounting programs in the market that are easy to use and affordable, making them very popular with small businesses. Software can help accountants in their daily tasks, such as paying bills, recording transactions and reporting. The program keeps all data organized and in a centralized location.

The Internet opened many doors and made life easier in many ways, especially in the accounting area, where documents can be shared, research can be conducted and taxes can be filed-all online. 

Information technology is used widely in accounting security. Identifications and passwords limit access to confidential information. Instead of binders and papers lying around, security can be greatly enhanced with the proper computer programs. Using a program, accounting information can be encrypted in a way to prevent unauthorized use, making it quite safe. A lost, stolen or misplaced laptop or desktop computer can be tracked using security software that can be activated remotely.

Information technology is present in most accounting offices these days via computers, printers and other equipment. An intrinsic part of financial processes, technology is often taken for granted in accounting offices. For instance, you can go online and check your cash balance in the bank when you wish, or you can upload journal entries and not think twice about them.

Speed is the hallmark of information technology. The utilization of multiple technologies results in faster and more accurate results. Each piece of technology purchased, be it hardware or software must be compatible to deliver the best performance. If one piece malfunctions or is not usable, the system is not effective. For example, if the network holding accounting application fails, then work gets bogged down and the system is not effective. In order to be effective as far as speed is concerned, the accounting system should work seamlessly with proper hardware and backup systems.

Accounting work is very detailed and accuracy in recording and reporting is greatly valued. Technology has had a positive effect in accounting applications because calculations done by a computer program experience very few errors. For example, an invoice may have several line items and sales taxes associated with it. If the invoice is to be developed manually, the likelihood for errors is high, but that is not the case if software is used with a proper setup.

An accounting department also needs flexible technology that can adapt as business practices change. To be effective, information technology associated with accounting must be flexible to accommodate the changes. Software, for instance, must be able to be updated to offer new processes, such as credit card processing, and the ability to send invoices online. Otherwise, the software will become obsolete. Accountants also use software for taxes and other accounting needs that change often. Technology must be nimble enough to catch up with the changes.

The latest trend with accounting applications is Web hosting off-site. Instead of installing a program onto your computer and saving data there, the program resides on a server in a different location; the saved information is accessed via the Internet. That's also called "working in the cloud." Businesses can save money in software and hardware purchases by signing up with a cloud provider and using its programs and space for saving data, meaning there is no need to get a bigger hard-drive or worry about program versions. The other advantage of the cloud is that you have access to your information anywhere you may be.

I. Reading Exercises:     
Exercise 1.    Read and memorize using a dictionary: 

	Invoice, compatible, obsolete, nimble,  intrinsic, reside, impact, sophisticated,  flexible, hallmark, proper, seamlessly, enhance, utilization, accommodate, malfunction,  entry, affordable, prevent, to take for granted


Exercise 2.  Answer the questions:
1. How did information technology transform the accounting world?

2. What limits access to confidential information?

3. What is the hallmark of information technology?

4.  Why has technology had a positive effect in accounting applications?

5. What is called "working in the cloud"?   
Exercise 3.  Match the left part with the right:
	1. Using a program, accounting information can be encrypted in a way 
	a) must be flexible to accommodate the changes.

	2. To be effective, information technology associated with accounting 
	b) tracked using security software that can be activated remotely.

	3. Software can help accountants in their daily tasks, 
	c) to prevent unauthorized use, making it quite safe.

	4. A lost, stolen or misplaced laptop or desktop computer can be 
	d) such as paying bills, recording transactions and reporting.


Exercise 4. Open brackets choosing the right words:
 The utilization of multiple technologies results (in/from) faster and more accurate results. Each piece of technology (purchased/sold), be it hardware or software must be (comparable/compatible) to deliver the best performance.
The Speaking Module
II. Speaking Exercises:       

 Exercise 1. Ask questions to the given answers:
1) Question: ___________________________________________  ?

    Answer:  The program keeps all data organized and in a centralized location.
2) Question: ___________________________________________  ?

    Answer:  Software must be able to be updated to offer new processes, such as credit card processing, and the ability to send invoices online.

3. Question:  ____________________________________________ ?

     Answer: An accounting department needs flexible technology that can adapt as business practices change.

The Writing Module
III. Writing exercises:

Exercise 1. Complete the sentences with the suggested words:

with, for, by, about, in, its
 Businesses can save money ____ software and hardware purchases ____signing up ____ a cloud provider and using ____ programs and space ____ saving data, meaning there is no need to get a bigger hard-drive or worry ____ program versions.                      

Exercise 2. Compose a story on one of the topics (up to 100 words):

“IT and accounting”

“Internet and accounting”

Lesson 13
The Reading Module
Read the text: 5 ways cloud accounting increases financial efficiency and accuracy for the enterprise (1part)

Today, as the Chief Financial Officer (CFO) role becomes more strategic, there is a growing need to improve the finance organization’s ability to provide information and insight so that companies can increase their agility and competitiveness in their markets. Yet outmoded, disparate or incompatible systems that are dependent on manual processes make it difficult for companies to rise to the challenges of managing and analyzing their financial data.

Having an outdated or non-integrated accounting system often means that a business may be operating at a sub-optimal level. According to Deloitte’s third-quarter 2012 CFO Signals survey, nearly half of CFOs reported that their IT systems do not adapt well to changes in business strategy, tactics and/or scale, and only about 40 percent felt positively about their ability to provide information in ways that reveal relevant business insights and facilitate decision-making.

Today’s sophisticated financial management systems can increase the efficiency and accuracy of accounting, and automate and streamline business processes, thereby reducing time and labor costs while increasing productivity. However, buying the software for a superior financial management system and hosting it in-house is expensive, complex, and time-consuming. While such systems deliver a host of benefits, there are five key ways a cloud-based, SaaS model is addressing needs inherent to the transforming CFO role, while delivering value and positive ROI to the entire organization.

1. Automation of manual business processes

As an organization grows, demand for information grows with it. Bottlenecks become more apparent, and the strains on financial management increase. According to a study of cloud accounting by Vital Analysis, on average eight to ten percent of the financial accounting software market turns over annually. Approximately four percent of the market requires a new solution because the company has experienced extraordinary growth (or in some cases, contraction). The change in business size often requires new solutions to reflect the increased business and functional requirements of the organization. 

Taking steps to automate and standardize processes can reduce these ‘growing pains’. SaaS-based financial management solutions automate many business processes and reduce the amount of paper an organization has previously had to manage. Rather than herding documents, the finance department’s operation becomes more about orchestrating workflow. Automation allows the company to benefit from more accurate and consistent processes such as approval hierarchies.

Automation of processes also allows the finance department to collaborate more effectively with internal business leaders by improving data access and providing business units with data analytics tools. This enables improved decision-making and empowers managers and executives outside of the finance and accounting departments to carry out their department-critical operations with timely information and greater efficiency without compromising data integrity. 

However, the technology must be intuitive and easy to use in order to facilitate buy-in from senior management, department heads and unit managers. Today’s SaaS-based accounting systems are user friendly and easy to navigate; for example, allowing an invoice to be viewed and approved from a smart phone.

I. Reading Exercises:     

Exercise 1. Read and memorize using a dictionary:
	Insight, invoice, collaborate, integrity, bottleneck, facilitate, disparate, incompatible, time-consuming, competitiveness,  average, inherent, agility, reduce, approval, benefit, requirement, in order to


Exercise 2.  Answer the questions:

1. What makes it difficult for companies to rise to the challenges of managing and analyzing their financial data?

2. What systems can increase the efficiency and accuracy of accounting, and automate and streamline business processes?

3. What does automation allow the company?

4. What allows the finance department to collaborate more effectively with internal business leaders?
Exercise 3.  Match the left part with the right:
	1. The change in business size often requires new solutions 
	a) that a business may be operating at a sub-optimal level.

	2. Having an outdated or non-integrated accounting system often means 
	b) to facilitate buy-in from senior management, department heads and unit managers.

	3. Rather than herding documents, the finance department’s operation becomes 
	c) to reflect the increased business and functional requirements of the organization.

	4. However, the technology must be intuitive and easy to use in order 
	d) more about orchestrating workflow.


Exercise 4. Open brackets choosing the right words: 

Approximately four percent of the market requires a new solution because the company has experienced extraordinary (recession/growth). The change in business size often requires new solutions to reflect the (decreased/increased) business and functional requirements of the organization.
The Speaking Module

II. Speaking Exercises:          
 Exercise 1. Ask questions to the given answers:

1) Question: ___________________________________________  ?

    Answer:  On average eight to ten percent of the financial accounting software market turns over annually.
2) Question: ___________________________________________  ?

    Answer:  SaaS-based financial management solutions automate many business processes.

3. Question:  ____________________________________________ ?

     Answer: As an organization grows, demand for information grows with it.

The Writing Module
III. Writing exercises:   
Exercise 1. Complete the sentences with the suggested words:  entire, inherent, time-consuming,  software, benefits, value.
However, buying the _____ for a superior financial management system and hosting it in-house is expensive, complex, and _____. While such systems deliver a host of _____, there are five key ways a cloud-based, SaaS model is addressing needs _____ to the transforming CFO role, while delivering _____ and positive ROI to the _____ organization.

Exercise 2. Compose a story on one of the topics (up to 100 words):

“Automation of manual business processes”

“The challenges of managing and analyzing financial data”

Lesson 14
The Reading Module
Read the text: 5 ways cloud accounting increases financial efficiency and accuracy for the enterprise (2 part)
2. Elimination of duplicate entries to prevent errors and increase data accuracy 

Ensuring data accuracy is paramount to successful financial management. Manual processes are error-prone, time-consuming and needlessly expensive. For example, an organization that takes data from one system and manually keys it into another is likely to introduce errors. Manual processes offer little protection from fraud and are fraught with compliance risks.

SaaS-based accounting systems contain built-in controls that automate identification of duplicate entries, and can prevent other errors; for example, goods and services that have been purchased or rendered automatically correspond with the invoice received or to the payment made, and disbursement activity properly records within the correct accounting period, etc. 

3. Secure user access and controls with streamlined approvals process

Growing companies often benefit from moving to a more decentralized management structure that is supported by automated controls and approval processes. But such business process changes often generate concerns around how much and what type of financial data should be provided to the various stakeholders within the organization.

Confidential or proprietary information in the wrong hands can cause big problems. SaaS-based systems use finely tuned controls and detailed user rules to ensure that personnel have access to only the data authorized and relevant to them. These controls and constraints also assure that the correct rules, hierarchies, and chains of approval are always followed, not only streamlining approval processes but also guaranteeing that overall financial integrity remains intact.

Approval hierarchies provide for appropriate and required separation of requisitioning and approval functions and allow for a secure and streamlined requisition and approval process.

The approval hierarchy is managed through assignment of predetermined maximum requisition limits to approved individuals. For example, only individuals who are part of an approved departmental hierarchy with a specific dollar-requisitioning limit may requisition goods and services for that department. These requisitions may be subject to further review by individuals higher up in the department hierarchy.

4. Highest standards in system and infrastructure security with data backup at a secure, failsafe location 

To place sensitive data in a third party’s data center requires a good measure of trust. Most cloud-based, accounting solution providers have strong security measures in place that go well beyond what the average company is capable of or can afford to implement. Multiple studies conclude that cloud computing is just as effective and safe when compared to on-premise solutions. 

Ultimately, security is about the quality of management applied to any IT environment. Even when fully embracing cloud computing, an organization still needs a strong internal team to manage the security and compliance requirements together with the cloud service provider(s). Clear strategies, as well as a strong Service Level Agreement (SLA), will ensure that the services implemented will deliver cloud computing functionality that meets the customer’s security requirements and business expectations.

Today, cloud-based accounting solution providers protect the integrity of their customers’ data by minimizing the possibility of data loss, security breaches and external hacking of data. They maintain the secure segregation of each customer’s data from that of other customers and have strong disaster recovery plans that include additional failsafe data centers and real-time automated backup and recovery. 

5. 24/7 access for control and collaboration

With an increasingly mobile workforce and customer base, the CFO and other business leaders need to access data from anywhere, at anytime on a range of hand-held devices. CFOs can now access their company financial data at will. Rather than passing accounting files back and forth every time someone needs to update or access them, cloud accounting software makes it easy to provide users with secure access to the accounting system through an Internet browser or remote connection. SaaS-based systems allow for location-independent data access and deliver mobile computing functionality for laptops, smart phones and tablets on a “24/7” basis.

Conclusion

Cloud-hosted SaaS solutions open the doors to sophisticated tools that many, if not most, businesses could not have accessed in the past. No longer merely a back-office enabler, cloud-based SaaS financial management solutions create real value for the entire organization.

I. Reading Exercises:     

Exercise 1.    Read and memorize using a dictionary:
	Sophisticated, backup, recovery,  implement, approval, render, back and forth, remote, breach, external, expectation, embrace, requisition, segregation,  assure, solution, failsafe, fraud, disbursement,  stakeholder


Exercise 2.  Answer the questions:

1. What is paramount to successful financial management.?

2. What requisitions may be subject to further review by individuals higher up in the department hierarchy?

3. How effective and safe is cloud computing?

4.  What do cloud-based accounting solution providers protect?

Exercise 3.  Match the left part with the right:
	1. Growing companies often benefit from moving to a more 
	a) of predetermined maximum requisition limits to approved individuals.

	2. The approval hierarchy is managed through assignment 
	b) decentralized management structure that is supported by automated controls and approval processes.

	3. An organization that takes data from one system and manually keys it into another 
	c) that personnel have access to only the data authorized and relevant to them.

	4. SaaS-based systems use finely tuned controls and detailed user rules to ensure 
	d) is likely to introduce errors.


Exercise 4. Open brackets choosing the right words: 

SaaS-based accounting systems (contain/consist) built-in controls that automate identification of duplicate entries, and can (prevent/promote) other errors; for example, goods and services that have been purchased or rendered automatically (differs from/correspond with) the invoice received or to the payment made, and disbursement activity properly records within the correct accounting period, etc. 

The Speaking Module

II. Speaking Exercises:          
 Exercise 1. Ask questions to the given answers:

1) Question: ___________________________________________  ?

    Answer:  Manual processes offer little protection from fraud and are fraught with compliance risks.

2) Question: ___________________________________________  ?

    Answer:  CFOs can now access their company financial data at will.

3. Question:  ____________________________________________ ?

     Answer: Confidential or proprietary information in the wrong hands can cause big problems.

The Writing Module
III. Writing exercises:   
Exercise 1. Complete the sentences with the suggested words:  data, approval, supported, concerns, stakeholders
Growing companies often benefit from moving to a more decentralized management structure that is _____ by automated controls and _____ processes. But such business process changes often generate _____ around how much and what type of financial _____ should be provided to the various _____ within the organization                       

Exercise 2. Compose a story on one of the topics (up to 100 words):

“Highest standards in system and infrastructure security”

“Secure user access and controls with streamlined approvals process”

Lesson 15
The Reading Module
Read the text:  Bookkeeping, accounting, and auditing clerks

Bookkeeping, accounting, and auditing clerks are  organization’s ﬁnancial recordkeepers.  They update and maintain one or more accounting records, including those which tabulate expenditures, receipts, accounts payable and receivable, and proﬁt and loss.  They represent a wide range of skills and knowledge from full-charge bookkeepers who can maintain an entire company’s books to accounting clerks who handle speciﬁc accounts.  All of these clerks make numerous computations each day and increasingly must be comfortable using computers to calculate and record data. In small establishments, bookkeeping clerks handle all ﬁnancial transactions and recordkeeping.  They record all transactions, post debits and credits, produce ﬁnancial statements, and prepare reports and summaries for supervisors and managers.  

Bookkeepers also prepare bank deposits by compiling data from cashiers, verifying and balancing receipts, and sending cash, checks, or other forms of payment to the bank.  They also may handle payroll, make purchases, prepare invoices, and keep track of overdue accounts. In large ofﬁces and accounting departments, accounting clerks have more specialized tasks.  Their titles, such as accounts payable clerk or accounts receivable clerk, often reﬂect the type of accounting they do.  In addition, their responsibilities vary by level of experience.  Entry-level accounting clerks post details of transactions, total accounts, and compute interest charges.  They also may monitor loans and accounts to ensure that payments are up to date. 

More advanced accounting clerks may total, balance, and reconcile billing vouchers; ensure the completeness and accuracy of data on accounts; and code documents according to company procedures. These workers post transactions in journals and on computer ﬁles and update the ﬁles when needed.  Senior clerks also review computer printouts against manually maintained journals and make necessary corrections.  They may review invoices and statements to ensure that all the information appearing on them is accurate and complete, and they may reconcile computer reports with operating reports. Auditing clerks verify records of transactions posted by other workers.  They check ﬁgures, postings, and documents to ensure that they are correct, mathematically accurate, and properly coded.  They also correct or note errors for accountants or other workers to adjust. As organizations continue to computerize their ﬁnancial records, many bookkeeping, accounting, and auditing clerks are using specialized accounting software on personal computers.  

With manual posting to general ledgers becoming obsolete, these clerks  are posting charges to accounts on computer spreadsheets and databases.  They now enter information from receipts or bills into computers, and the information is then stored either electronically or as computer printouts (or both).  The widespread use of computers also has enabled bookkeeping, accounting, and auditing clerks to take on additional responsibilities, such as payroll, procurement, and billing.  Many of these functions require these clerks to write letters, make phone calls to customers or clients, and interact with colleagues. Therefore, good communication skills are becoming increasingly important in the occupation.

 I. Reading Exercises:     

Exercise 1.    Read and memorize using a dictionary: 
	accounting records, expenditures,  full-charge bookkeepers, handle, ﬁnancial statements, compile, payment, payroll, invoices, interest charges, loans, printouts, to adjust, ledgers, procurement ,overdue account   


Exercise 2.  Answer the questions:

1) What are regular duties of bookkeeping clerks?

2) What may accounting clerks  do?

3) What are regular duties of auditing clerks?

 4) Who  enters  information from receipts or bills into computers?
5)   Why  are good communication skills  becoming increasingly important in the occupation?

Exercise 3.  Match the left part with the right:

	1. All of these clerks 
	a)  verify records of transactions posted by other workers.  

	2. In large ofﬁces  and accounting departments, accounting clerks 
	b)  require  these clerks to write letters, make phone calls to customers or clients, and interact with colleagues.  

	3. Many of these functions 


	c)  have more specialized tasks.   

	4. Auditing clerks 


	d)  make numerous computations each day.


Exercise 4. Open brackets choosing the right words:
Their titles, such as accounts payable clerk or accounts receivable clerk, often (take/reﬂect) the type of accounting they (understand/do).  In addition, their responsibilities (increase/vary) by level of experience.

The Speaking Module
II. Speaking Exercises:       

 Exercise 1. Ask questions to the given answers:
1) Question: __ _________________________________________  ?
    Answer   Senior clerks review computer printouts against manually maintained journals and make necessary corrections. 

2) Question: ___________________________________________  ?

    Answer : As organizations continue to computerize their ﬁnancial records, many bookkeeping, accounting, and auditing clerks are using specialized accounting software on personal computers.

3) Question: ___________________________________________  ?

    Answer   The widespread use of computers also has enabled bookkeeping, accounting, and auditing clerks to take on additional responsibilities, such as payroll, procurement, and billing.

The Writing Module
III. Writing exercises:

Exercise 1. Complete the sentences with the suggested words: 

 handle; from; of; who; to; and.             
           They represent a  wide range ___ skills ______ knowledge ______ full-charge bookkeepers ______ can maintain an entire company’s books ______ accounting clerks  who ____  speciﬁc accounts.

Exercise 2. Compose a story on one of the topics (up to 100 words):
“ 
Tell about  organization’s  ﬁnancial  recordkeepers ” 
“ Regular duties  of   bookkeeping clerks ,  accounting clerks,  auditing clerks “,

ЛIТЕРАТУРА
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      5.   www.techrepublic.com/...enterprise
6.   www.investopedia.com/.../economics/
7.   https://quizlet.com/.../accounting-1
      8.   http://www.aicpa.org/Research/Standards/AuditAttest/DownloadableDocuments/AU-00326.pdf
      9.   http://www.accountingjobstoday.com/cm/Articles/career-bookkeeping.html
     10.  http://www.ncbuy.com/careers/blsj/job144.html
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Keys:
Lesson 1

I. Reading Exercises:
Exercise 3 - 1c, 2a, 3d, 4b
II. Speaking Exercises:      
Exercise 1
1. What does finance generally focus on? 

2. What is one of the most common applications of finance in the markets?
3. What does economics posit?
Lesson 2
I. Reading Exercises:
Exercise 3 - 1d, 2a, 3b, 4c.
II. Speaking Exercises:       
Exercise 1
1. What has debt ballooned relative to in the last 30-40 years?

2. Why was that peg at risk?
3. What did banks duly expand?

Lesson 3
I. Reading Exercises:
Exercise 3 - 1b, 2c, 3d, 4a. 
II. Speaking Exercises:       
Exercise 1
1. When may steady credit growth be dangerous? 

2. When do the debts become very large?

3. What do we need?

Lesson 4

I. Reading Exercises:
Exercise 3 - 1d, 2a, 3c, 4b
II. Speaking Exercises:      
Exercise 1
1. What is accounting?

2. What is critical to the success of a firm?

3.  Where is much of the information contained?

4. Who is interested in the organization’s profits, its ability to pay its bills, and other financial information? 
Lesson 5

I. Reading Exercises:
Exercise 3 - 1b, 2a, 3d, 4c.
II. Speaking Exercises:       
Exercise 1
1. What do management and financial accounting reports provide their recipients with? 
2. What is management accounting significant in?

3.  When did accounting requirements stiffen with the growth of credit, governmental regulation and taxes?

Lesson 6

I. Reading Exercises:
Exercise 3 - 1c, 2a, 3d, 4b.

II. Speaking Exercises:       
Exercise 1
1. Why do small businesses often use budgets?

2. What are small business owners faced with?

3. How often do owners typically conduct a budget planning process?

Lesson 7

I. Reading Exercises:
Exercise 3 - 1c, 2a, 3d, 4b

II. Speaking Exercises:       
Exercise 1

1. When did Britain’s Financial Services Authority recommend changing IFRS to follow Spain’s lead?
2. What is the new method expected to increase?

3. When will they take an immediate charge? 
Lesson 8

I. Reading Exercises:
Exercise 3 - 1b, 2c, 3d, 4a
II. Speaking Exercises:       
Exercise 1
1. What can have different impacts on business and tax returns?
2. When do companies record sales revenues and purchase expenses?
3. What do most small businesses prefer to use?

Lesson 9
I. Reading Exercises:
Exercise 3 – 1с, 2а, 3d, 4b
 II. Speaking Exercises:       
Exercise 1
1. What does this testing process enable?
2. Why will the auditor interview key personnel?
3. What does the auditor do at the organization s office?
Lesson 10

I. Reading Exercises:
Exercise 3 – 1c, 2a, 3b
II. Speaking Exercises:       
Exercise 1
1. How many audit stages  are there in an audit engagement?
2. What does the auditor do?
3.What can you tell about the controls?
Lesson 11

I. Reading Exercises:

Exercise 3.- 1b, 2c, 3a
II. Speaking Exercises:       
Exercise 1.
1. What do an auditor planning activities include?

2. Where are the end results of tactical planning  documented ?
3. Where are the plans recorded?
Lesson 12

I. Reading Exercises:
Exercise 3 - 1c, 2a, 3d, 4b.

II. Speaking Exercises:       
Exercise 1

1. How does the program keep all data?

2. Why must software be able to be updated?

3. What does an accounting department need?

Lesson 13
I. Reading Exercise
Exercise 3 - 1c, 2a, 3d, 4b

II. Speaking Exercises:       
Exercise 1

1. How many percents of the financial accounting software market turns over annually?

2. What automates many business processes?

3. How does demand for information grow?
Lesson 14

I. Reading Exercises:
Exercise 3 - 1b, 2a, 3d, 4c
II. Speaking Exercises:       
Exercise 1
1. What are manual processes fraught with?

2. Who can now access their company financial data at will?

3. What can confidential or proprietary information in the wrong hands cause?

Lesson 15

I. Reading Exercises:
Exercise 3 – 1d, 2c, 3b, 4a
II. Speaking Exercises:       
Exercise 1.
1. What do Senior clerks do?
2. What are many bookkeeping, accounting, and auditing clerks using?
3. What additional responsibilities do  bookkeeping, accounting, and auditing clerks take on?
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